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[image: ]Here’s a quick guide from Magnet Networks on how to record your Auto-Attendant

To record your Auto-Attendant:
(To have full access to the messaging system, your extension will need to have Operator Functionality. Your system administrator can enable this for you.)


Select PBX


[image: ]Scroll down to Auto-Attendant Setup and press Select

Select Welcome Msg/Night Message or witch ever auto-attendant you wish to record.



[image: ]Select Record





























You will the see the timer on screen to let you know the recording has started. Record your message and hang up when you are done.




Record your message.

You can then press
Play: to listen to your recording
Delete:  to delete the recording
Record: to re-record your message
[bookmark: _GoBack]Exit: to go back to the main screen






More information and help can be found at https://www.magnetnetworks.com/business/userguides/


LIVECHAT
You can also contact us via our LiveChat @ our website Magnetnetworks.com.
Chat to an agent straight away and get answers to you questions easily 



If you need extra assistance, please contact:
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